HcnoHuTEIbHBIH KOMUTET Tarapcran Pecny0aukacsl

CTapo4yKaJNHCKOI0 CeJIbCKOr0o Yynposie MYHUIHNAb
noceyieHust ApoxxkaHOBCKOIo paiionbl HMcke Hokaubl
MYHULHMIAJIBHOIO paiioHa aBbLI KupJere bamkapma
PecnyOosmku TaTapcran KOMUTETbI

KAPAP IHOCTAHOBJIEHUE
ot 25 cents0ps 2024 r. Ne8
06 YTBEPKACHUU
AJIMUHHCTPATUBHOTO periiameHTa
IIPENOCTAaBIICHUS MYHHUIUIATBHON

YCIIYTH 110 BbIJaue CIIPaBKH (BBIITUCKH)

HcnonautenbHbli  koMuTeT  CTapodyKaIMHCKOIO — CEJIBCKOIO  IOCEIEHUS
JIpOXKaHOBCKOTO MYHHUIUITAIBHOTO palioHa PecnyOninku Tartapctan
ITOCTAHOBJIAET:

1. YTBepauTe AIMHUHHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHUS MYHULIUITAIIBEHON
YCIIYTH 1O BbIJJa4€ CIPABKU (BBIIMCKHU) COTIACHO MPUIIOKEHUIO.

2. llpu3HaTte yTpaTHMBUIMM CHJIy MOCTAHOBJIEHWE VICIOJHUTENBHOTO KOMHUTETA
CTapouyKaqIMHCKOTO CEJIbCKOTO TMoceneHuss Jpox:KaHOBCKOTO MYHHULMIAIBHOTO
paiiona Pecriyomuku Tataperan ot 23.03.2022 Ned (B pemakiuu ot 14.10.2022r. Nel6),
«OO0 yTBepX ACHUH aIMUHUCTPATUBHOTO PErJIaMEHTa MPEIOCTABICHUS MyHULIMITATIbHON
YCIIYTH MO BbIJ]a4e CIIPaBKU (BBIMTUCKH).

2. Hacrosiee mocTaHOBIIEHHE TTOAIICKUT OPUITMAIIBHOMY OITyOJIMKOBAHUIO.

I'maBa CTapouyka H=CKOTro
CEJIBCKOTO MOCSICH I, 277 ) P.P.Huzamytnunos



Yr1BepxkaeH

nocTaHoBieHneM VCroMTHUTENBHOTO
koMuTeTa CTapOuyKaJIMHCKOTO CEIbCKOTO
noceneHus JpoxxKaHOBCKOTO
MYHULHUIIAJIBHOTO pailoHa

PecnyOoiuku TaTtapcran

oT «25» cenTs10ps2024 . Ne 8

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUsI MyYHUIMIIAILHON YCJIYI'H N0 BblIaye CIPAaBKM (BBITUCKH)

1. O0mue mos0KeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
IPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMUCKH) (lajee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, WMEIONIMMH TPaBO Ha TOJYYCHHE MYHHIUNAIBHOW YCIIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTEI,
JICUCTBYIONTUI HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIONIETO €ro MOJTHOMOYHS (/anee
— TPEJICTABUTEIb 3asIBUTEIS).

1.3. Ilopsinok uH(GOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Undopmamuss o TOpsAKE NPEIOCTaBICHUS MYHUIMIIAIBLHON YCIyTd
pasMeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPXKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
uHGOpPMALIMIO O MYHHIMIAIBHOW  yCIyre, pacloNioKEHHBIX B  TOMEUICHUSIX
MHOTO(DYHKITMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHUS  TOCYJapCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT.

2) Ha o(QUUHMATBHOM CalTe MYHUUHUNAIBHOIO pailoHa B HWH(OPMAMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT (http://www.schuk-
drogganoe.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecryOnukaHckuii mopran);

4) na EquHom mopTanie rocy/1apCTBEHHBIX M MYHUIIMITAIIBHBIX YCIYT ((DyHKIIHIA)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX ¥ MYHHIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEepaKTUBHOU (opme PecnybnrkaHcKoro rnopraia;

3) B UcnonaurensHoM komuTeTe CTapOdyKaJIMHCKOTO CEIBCKOTO MOCEICHUS
(manee — Mcnonkom):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpU MUCbMEHHOM (B TOM YHCIIe B OPME INEKTPOHHOTO JOKYMEHTA) 00paleHuu
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHOUN (POpMeE MO 3IEKTPOHHOU MOYTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHULMUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepxammxcsi B PeecTpe rocyIapCTBEHHBIX W MYHUUMIAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUM, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOIO OOECHEeUEHHUs, YCTAaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINs TPEOyeT 3aKIIOUYEHUS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILIEHUS C npaBoobagaTesieM IIPOrPaMMHOI0 o0ecrnieyeHus,
IpeyCMaTPUBAIOIIEr0 B3UMAHUE IUIAThI, PETUCTPALIMIO WM aBTOPU3ALMIO 3asBUTEIS
WJIM TPEIOCTABIEHUE UM MTEPCOHAIBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o mMecte HaXOXIeHHsS MHOTO(YHKIIMOHAIBHOTO IICHTPa NPEIOCTaBICHUS
rOCYJIapCTBEHHBIX W MyHUIMNANbHBIX ycayr, Hcemonkoma: PT, [IpoxkaHOBCKHIA
parioH, c.Crapsie Uykansl, yn.KomunrepHa, n.21

I'padux paboThI:

roHeaebHUK — ngTauna: ¢ 08.00 go 17.00;

BBIXOJTHOM JIeHb: cy000Ta, BocKpeceHbe 8-843-75-34-1-12;

2) 0 MoOps/IKEe MPEIOCTAaBICHUS MYHHUIUITAIBHON YCIYrH, 0 crioco0ax M CpoKax
MMOJIauH 3asIBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHUIIUTIATILHOW YCIIYTH,

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
NPEeJOCTAaBICHUH MYHULMIAIBHOW YCIYTM, O CpOKax IMpuUeMa M PEerucTparuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mmecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUHU 1O BOIPOCAM
MPEIOCTABICHUS] MyHUIIUTIATbHON YCITyTH;
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7) o mopsiake 0OKaNIOBaHUS ICHCTBUN HIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Hcenonkoma.

[lo mnuchbMEeHHOMY OOpalIeHUI0 COTPYAHUKU OTJAeda, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHNE MYHUIIUMIAIBHON YCIyTH, TOAPOOHO B THCHBMEHHOH Qopme
Pa3bICHAIOT 3adABUTEIIO TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYIH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE AaJIMUHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEW cOo JHS perucTpanuyd OOpallleHHs HAMpaBISIOT OTBET
3asBuTeNt0. OTBETHI JAlOTCA Ha si3bIKe oOpalleHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha S3bIKE€ OOpAalICHHs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIkU PecrnyOnuku
Tarapcras.

1.3.5. Nndopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIHMNAIbHON YCIyrU
pasMemniaeTcss Ha OQHUIMAIBHOM CaiiTe MYHHIMIAIBHOTO paioHa U Ha
MHQPOPMAIMOHHBIX CTEHJaX B noMemnieHusx Mcnonkoma. st paboThl ¢ 3aBUTEISIMU.

Wudopmanus Ha rocygapcTBEHHbIX s3blkax PecnyOmukm — Tartapcras,
pasmeniaemMass Ha MHQDOPMAIIMOHHBIX CTEHJAX U Ha OQUIMaIbHOM caiTe
MYHUIIMNIATRHOTO  pailoHa B  HMHGOPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJEpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agxMUHUCTpPaTUBHOTO pEIIaMEHTA,
uHOpMAIIMI0O O MECTE€ HAaXOXJIEHHUsS, CIPABOYHBIX TeledoHaX, BpPEMEHU pPAOOTHI
HUcnonkoma, o rpaduxe mpuemMa 3asBICHUNM HA MPENOCTaBICHUE MYHUIIUINATBHON
YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOIINE MPEIOCTABICHUE
MYHUILIMTATBLHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEOCTaBICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIYOJUKOBaHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT, Ha
opuHaITLHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaImOHHO-
TEJICKOMMYHUKAMOHHOU ceTu «HTEpHET.

1.4.2. Tekct agMUHUCTPATUBHOIO peErjlaMeHTa B JACHUCTBYIOUIEH peaakInu
NOJICKUT pa3MelleHnto Ha EnuHoMm mnoprane, B PeecTpe rocymapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT, Ha O(QUIMAIBHOM CaiWTe MYHHUIUNAIBHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHBI, HCIIOJB3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTEC, U UX OIMPCACICHHUA

1.5.1. B aAMUHUCTPATUBHOM pETIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
OTIPECIICHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEeaoCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpPHOE NO/Ipa3/ieJICHUE (o¢uc) MHOTO(YHKIIMOHATBHOTO LEHTpa
MIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX U MyHULMNIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
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(ceqlbcKOM) TMOCEJIEHWM MYHHULMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpYyre
PeciyOnukun TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBui opraHusanuu
AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHULMIIAIBHBIX YCIIYT, YTBEPKICHHBIX NTocTaHOBIeHeM [IpaBurenbcTBa Poccuiickoi
Oenepanun ot 22 nekadps 2012 r. Ne 1376 «O06 yrBepxkaenun [IpaBun opranuzanuu
JeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, oreyaTka, rpaMMaTHdecKas WM
apupmeTrdeckass omubka Ju60 ToAoO0Has ommMOKa), JOMYIICHHAs OpraHoM,
NPEIOCTABISIONIMM MYHUIIMIIAJIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAJIILHON YCIYTH), CBEICHHUSM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HUHPPACTPYKType,
o0ecreunBaroniei YH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIB3YEMbIX NJIs1 MPEIOCTaBICHUS TOCYJAapPCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocygapcTBeHHass HH(OpPMAIMOHHASI CUCTEMa, 00eCIeYNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JIOCTYI YYaCTHUKOB WH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIMKM K  HUHQOpMAIMU,  COJEpXKalledcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
IEHTP MPEJOCTABJICHUSI TOCYJIAPCTBEHHBIX U MYHUIMIAIBHBIX yciIyr B PecmyOinuke
Tarapcrany;

AUC  MOIL[ -  Apromaru3upoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB IpPeI0CTaBICHUS rocyJapCTBEHHBIX U
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pETJIAaMEHTE O] 3asBIICHUEM O TPEIOCTaBICHUU
MYHULUINAIBHOW yCIIyTU (Z1ajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATFHOW YCIYTH, TOJAHHBIH B COOTBETCTBUU C TYHKTOM 3 CTathu 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranmzanuu
IIPEIOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHHUITUIAIBHBIX yCIyT» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjaeHUss MYHUIUIIAJIBHON YCIYTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Bbiaua cripaBku (BBIITHUCKH).

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIEr0 MyHUIIUIIATBHYIO YCIYTY

HcnonautenbHblii  KOoMUTET CTapOd4yKaJIMHCKOTO CEIIbCKOT0  MOCEJIEHUSA
MYyHHIIMIIATIbHOTO paiiona Pecniy6muku Tarapcran.



2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUSI MyHULIUTIATBHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIHOM YCIIYTH SIBISETCS:

1) cnpaBka (Beimucka) (mpuiokenue Ne 1 K HACTOSIIEMY aJMUHUCTPATHBHOMY
periamMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHHA MYHHIMIAILHOW  yCIYTH
(mputoskernue Ne 2 kK HACTOSIIEMY aJJMUHUCTPATUBHOMY PETIIAMEHTY);

3) pemienne 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NpPEIOCTAaBICHUSI MYHHUIMNAIbHOW ycruyrn (mpwiokeHne Ne 3 K HacroseMmy
aJIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAIBbHOM YCIYyTH HaIpaBisIeTCA
3asgBUTEN0O B (¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIIA
HUcnonxkoma B cootBercTBUU ¢ denepanbubiM 3akoHOM OT 6 ampens 2011 roma Ne 63-
@3 «O06 anmekTpoHHOMN ToamcH» (Hanee — DenepanbHbiii 3akoH Ne 63-D3) B TUYHBIN
kabuner EnuHoro moptama. B ciydae HampaBieHHs 3asBICHHUS TOCPEICTBOM
PecniyOnmkaHckoro mnoprana pe3yiabTaT NpPEeJOCTaBICHUS MYHMLIMIIAJBHOW YCIYTH
HaMpaBJIsIeTCs TaK K€ B JIMUHBIM KaOuHeT PecnyOinkaHcKoro nopraia.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIBHON
ycanyru Bbelnaercss B Mcnonkome wim B M®I[ B opme sk3emiusipa 371€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOTO Ie€4aThio U
HOJIUCHI0 COOTBETCTBEHHO YIMOJIHOMOYEHHOTO JIOJDKHOCTHOTO Juua Mcnonkoma uimu
paboTHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATHLHON
ycIyrd B (GopMe 3IEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa IEHCTBHUS pe3ynbTara
MPEIOCTABIICHUSI MyHUIIUTIAIbHON yCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHHULUIIATBHONW YCIIYTH, CPOK ITPUOCTAHOBIIEHUS ITPEJOCTABICHNUS] MYHULIUITAIBHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IIPUOCTAHOBIICHHUS IPENYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BbIIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM IPEJOCTABICHHSI MYHUIIMITAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX padodynx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
IPEeayCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBJISIONIETOCS PEe3yJbTaTOM MPEIO0CTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B (opMe  BJIEKTPOHHOrO  JAOKYMEHTa,  3asiBUTEIIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPeJOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.



2.5. UcuepnipiBaroniuii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIaTEIbHBIMH MJIM MHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTABIECHUS MyHULIMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrH 3asgBUTENb MPEICTABISET
CJIeIyIoLUe JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHS
nocpeactsoM Enunoro,Pecny0inkanckoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJHOMOYUS MPECTABUTENS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (rpuioxkerue Ne 4 k HacTOsIIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoIHIETCS MOCPEACTBOM BHECEHHS! COOTBETCTBYIOIIUX
CBEJICHUI B JJICKTPOHHYIO (opMy 3asBJICHUS), MOIINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aaMUHUCTPATUBHOTO perjaMeHTa, NpH OOpalleHuu
nocpenctsoM Enunoro, Peciybnukanckoro noprasna;

4) B ciyyae, €CiM JJisl MPEAOCTaBIICHUS MYHUIIMIIAJILHON yCIyTH HE0O0XOoauMa
00paboTKa TEPCOHANBHBIX JAHHBIX JHIA, HE SIBISIIONIETOCS 3asBHUTENIEM, U €CIH B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHATBHBIX JaHHBIX
MOJKET OCYIIECTBIISITHCS C COTJIACHSI YKa3aHHOTO JIUI[A, IPU OOpaIlleHUH 32 MOJTyYeHUEM
MYHULIMOAIBHON YCIYyTrd 3asiBUTENIb JOMOJHUTENBHO TPEACTABISECT JTOKYMEHTHI,
MOATBEP)KIAIOIINE TMOJTYYEHUE COTJIaCHsl YKA3aHHOTO JMIAa WM €ro 3aKOHHOTO
MpEeJCTAaBUTENST HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO Jinia. JIOKyMEeHTHI,
MOATBEPKAAIONINE TOJYyYEHUE COIJIacusi, MOTYT ObITh MPEJCTABJICHLI B TOM YHUCJE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JOoMOBOWM kHuru nao 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB >XWJIBIX TOMEIIEHUM, 3asBUTEIEM MPEICTABISIECTCS
JIOMOBasi KHUTA;

6) paBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHIANBUYATbHBIN KUIION JI0M (eciu
paBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EAMHOM rocyaapcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJI BBIITUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBieHHWE U TpUATaeMble JTOKYMEHTHI MOTYT OBITh MpPEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUIM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA;

2) nocpenctsom Equnoro, PecnyGaukaHckoro noprajia B 3J€KTPOHHOM hopme;

3) B Opran JUYHO WM MOCPEICTBOM MOYTOBOM CBSI3U Ha OyMa)KHOM HOCUTEJIE.

3asBicHME U TIpUjaraeMble JIOKYMEHTBI, MpPW HaIPaBICHUH MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asBneHue TPHU HAMpaBJICHUH MOCpeAcTBoM EnmHoro,PecmyOmmkanckoro
nmopTasa MOAMUCHIBACTCS MPOCTON AIEKTPOHHOMN TOIMUCHIO 3asIBUTEIS.
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Jlis mosydeHuss TPOCTOW JIIEKTPOHHOM TMOAMHCH 3asiBUTEN0 HE0O0XO0IUMO
mpoiTu mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJIeKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 nysnkra 2.5.1 aaIMUHHUCTPAaTUBHOTO pErJIaMEHTa, 3aBEPSIOTCS
YCWJICHHON KBaJM(DPUIIMPOBAHHON TMOJIUCKHIO JIMI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYyCaMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjlaraéMbie K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANpaBisIOTCA B Buae (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6os1ee 50 Mobaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM OO0BEME MPOYMTATh TEKCT TOKyMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaeTcst TpeOOBATH OT 3asIBUTEIIS:

1) npencraBineHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
MPE/ACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOILIEHUS, BO3HHUKAIOIIUE B CBA3U C
IPEIOCTAaBICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
NOJyYeHUs] MYHULUIAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHHWEM B HHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKJIIOYEHHEM TMOJY4YEHHs YCIyr U TOJy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
OPENOCTABISIEMbIX B PpE3yJbTaTe€ MNPEIOCTaBICHUS TAKUX YCIYI, BKIIOYECHHBIX B
IIEpEeYHU, yKa3aHHble B yacth | cratem 9 @PepepanbHOoro 3axona Ne 210-03
(HEOoOXOIMMBIX U 00513aTEBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOOUMBIX JUIsl MPEIOCTABICHUS MYHUUUNAIBHOW YCIyru, Ju0o B
MPEAOCTABICHUN MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
IPEIOCTABICHUS MYHULUIIAJIBHON YCIyTH, MOCJIE NEPBOHAYAIBHON MOJA4YM 3asBJICHHUS
O MPEOCTABICHUH MYHULIUIIAJIBHON YCIYTH;

0) HayMyKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUH MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTABICHUS MYHUIIMIAIBHOW YyCIyTH, JMOO B
MIPEAOCTABICEHUN MYHULIMIIAJIBbHON YCIyTH U HE BKIIFOUEHHBIX B IIPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
NEePBOHAYAIILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IJIS MPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, MO0 B MPEOCTABICHUN MYHULIUTTAJIbHON YCIYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MOI], npu nepBoHaYaIHLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOUMBIX IS IPEJOCTABICHUSI MyHUIIMITAILHOM YCIYTH, JIUOO B MPEAOCTaBICHUN
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MYHULIMNAIBHON YCIYTH, O Y€M B MUCbMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJUTENS
Oprana mnpu MEpBOHAYAIILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MPEJOCTaBICHUS MYHUIIMNAIBLHON YCIYTM, YBEIOMIISIETCSI 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHECHMS 3a JJOCTABJICHHBIE HEYT0OCTRA;

4) mpenocTaBieHUs Ha OyMaXHOM HOCHUTENIE JTOKYMEHTOB M HH(OpMaluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEpPEHbI B COOTBETCTBUU C IyHKTOM 7.2
yactu 1 crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHHE OTMETOK Ha TaKue JIOKYMEHTHI JUOO WX H3BATHE SBISETCA HEOOXOIUMBIM
YCJIOBHEM MPEIOCTABIICHUS TOCYIapCTBEHHON WM MYHMIIUTNIAIBLHON YCIYTH, U HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHBIMHU 3aKOHAMMU.

2.6. UcuepnipiBatoniuii nepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
HOPMAaTHUBHBIMU MTPABOBBIMU aKTaMU JIJIsl IPEOCTABIICHUSI MYHUIIMTIATBHON YCIYTH,
KOTOPBIE HAXOATCS B PACMOPSHKEHUH TOCYIapPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYyMpaBIICHUS U MOABEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpTraHaM WA OpraHam
MECTHOTO CaMOYIIPaBJICHUS OPTaHU3aIMil U KOTOPBIE 3asIBUTEIb BIIPaBe MPECTaBUTh, a
TaKXKe CIOCOOBI X TOTYYCHHS 3asBUTEISIMH, B TOM YHUCJIE B QJIEKTPOHHOHU (opMme,
HOPSAZOK UX MPEJCTABICHUS; TOCY1apCTBEHHBIN OpraH, OpraH MECTHOTO
camMOyHpaBJIeHUs JINOO OpraHU3alys, B paCIOPSKEHUN KOTOPBIX HAXOATCS TaHHbIE
JTOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EAMHOTO rocymapcTBEHHOTO peecTpa HEABMKAMOCTH — —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpaluu, Kajactpa u kaprorpadpuu,

2) CBEJICHHUS O JCHCTBYIOIIEM IMacropTe rpaxkaanuHa Poccuiickoit deneparn —
MBJI Poccuu;

3) CBeleHHS O HOTApHAJILHOW JOBEpeHHOCTH — DesepanbHas HOTapHalIbHAsS
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
nmoanyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHBHOTO pEriiaMeHTa, B (popMe DIIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJIICHHOW KBaTU(UIIMPOBAHHON  MOAMKHCHIO  JIHII,
YIOJHOMOUYCHHBIX Ha CO3/laHWe W TOJIMHUCAHUE TaKUX JOKYMEHTOB, MpHU T0ja4ye
3asIBJICHUSI.

2.6.3. HenpencrapiieHue (HECBOEBPEMEHHOE IIPEACTABICHNUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOIO pErjiaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
opraHaMyd MECTHOTO CaMOYTPAaBJICHUS, OPTaHU3AIMIMU JIOKYMEHTOB M CBEICHUN HE
MOJKET SIBJIATHCS OCHOBAHHMEM JIJIs1 OTKa3a B MPEAOCTABIICHUA MYHUITUTIATLHOW YCITYTH.

2.6.4. JlomxkHocTHOe JMI0O W (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATHBHOTO pErIaMeHTa OPTraHOB M OpraHW3alui, HE MPeACTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABHMBIIINE) 3alPOIICHHBIC W HAXOAAIIMECS B PACTIOPSKECHUU
JOKYMEHT WJIM CBEACHUS, TOJIeKAT aIMUHUCTPATUBHOM, TUCIUTIIMHAPHONW MM WHOMN
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepanum.

2.6.5. 3ampentaetcst TpeOOBATh OT 3asBUTENS IOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOATBEPKIAIONINE BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTaBIECHNE MYHUIIUITATIEHON
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YCIIYTH, HAXOSIIUECS B PACIIOPSIKEHUH F'OCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O
CaMOYIIPABJICHUSI M TI0JIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpraHU3aLHil.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsTCs B PacHOpsDKEHUHM TOCYJIAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYIPABJICHUSI W MOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYIIpaBJIEHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH.

2.7. VicuepribiBaroniyii nepeyeHb OCHOBAHUHM JJI OTKa3a B IpHeMe JTOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHHUITUTAIBHON yCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpXKaT MOAYUCTKH U
WCIIPaBJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIHCTBOM
Poccutickon @enepaiuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMI0O M CBEICHMS, COJEpKalluecs B
JOKYMEHTax JUIsl IPEJOCTABICHNSI MYHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOpallileHusl 32 MYHULUINAIbHON YCIYrol (HOKYMEHT, YIOCTOBEPSIOLIUI MOTHOMOYHUS
IpEICTaBUTENIS 3asiBUTENIS, B CIydyae OOpalleHus 3a MPeI0CTaBICHUEM MYyHHUIIUIIAIbHON
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojava 3asBICHUS O MPEIOCTABICHUN MYHUIUIIAILHON YCIIYTH U JIOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
4yuclie B MHTEPAaKTUBHOW (QopMme 3asiBieHus Ha Enunom, PecnyOnukaHckoM mopTtaiie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3aMOJTHEHUE);

6) mpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
[IPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

7) 3adBIICHHE O NPEIOCTABICHUM YCIYIM IOJAHO B OPraH TOCYAAapCTBEHHOMU
BJIACTH, OPTraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThel 11 DenepanmbHOrO 3aK0HA OT 6
anpens 2011 roga Ne 63-@3 «OO0 571€KTpPOHHOW NOANMCH» YCIOBUH TNPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBAaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyY€HUS MYHULUIIAIBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B MpHeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOJMMBIX
JUISL TIPEIOCTABJICHUS MYHULMIIAIBHON YCIyTU, MOXET OBITh MPUHATO KaK BO BPEMs
IpueMa 3asBUTEINA, TaK U IMOCJIE MOJYyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS MPENOCTABICHUS MYHHUIMIAIBHOW YCIYrd JTOKYMEHTOB
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(cBemeHuil) ¢ HCHOJB30BAHMEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAIONMi 9 pabounx AHEH cOo IHS pEerucTparuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B NpUEME 3asBJICHHUS U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTaBICHHUSI MyHULIMIIAIBHON YCIYTH, B CIIy4ae €CJIi 3asBJICHUE
U JOKYMEHTBI, HEOOXOAUMBIE JJIs MPEAOCTaBICHHSI MYHULIUIIAIbHON YCIIyTH, ITOJAHbI B
COOTBETCTBUM € MH(POpPMALMEN O CPOKaX U MOPSAKE NMPEAOCTABICHUS MyHULIUITAIBHON
yciyru, onyoaukoBaHHOW Ha EnnHoM noprane, PecyOinkanckoM mopraie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I ITIPUOCTAHOBIICHUA WJINM OTKA34a B
MMpcaOoCTaBJIICHNN MYHHHHHaHBHOﬁ YCIIyIru

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHUIIUIIAIHLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI OTKa3a B IPEIOCTABICHUU MYHULIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJIEPKUTCS HEMOJHAs U
(wn) HegocTOBEepHAask HH(MOpMaIuS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
CaMOYIpPAaBJICHUSI JMOO TIOABEIOMCTBEHHOW OpraHy TIOCYIapCTBEHHOM BIJIACTU WJIU
OpraHy MECTHOTO CaMOYIpAaBJICHHUS OpraHM3allMM Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUIS MPEJOCTaBICHUS] MYHULIUIIAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBHE CBEACHHN O PETHCTpaAIlMi TpakIaHWHA TI0 MECTy JKHUTEIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJI1 OTKa3a B IPEAOCTABICHWHA MYHULMUIIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPTIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYyI'HM B
clly4yae, €clid 3asBJIEHHE O NPEIOCTaBIECHWM MYHULUIAIBHOW YCIYyrd MOAAHO B
COOTBETCTBUM ¢ WHPOpPMAIEH O CPOKaX U TMOPSAKE MPEAOCTABICHUS MYyHHUIIMITATHLHON
yclyru, onyonukoBanHou Ha ExuHoM noprane, PecnyOnnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIIBHOW YCIIYT !

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMHU U 0053aTeJIbHBIMU IS
PeI0CTaBICHUS MyHUIIUNIATBHON YCIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

npeaoCTaBJICHNU MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
IJIaThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeOCTaBICHUS TAKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OXKMJAHWS B OUE€pPEIN HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®I] B aeHb 1ogaumn 3asBICHUS 3asSBUTEIIO
BbI1aetcs pacnucka u3 AUC M®I] ¢ peructpaiimoHHBIM HOMEPOM, MOITBEPIKAAIOIIHNM,
YTO 3asBJICHUE OTIPABJICHO, M JATOU IMOJa4H 3asBIICHU.

2.13.2. [Tpu HanpaBJI€HUW  3asBJIEHUS  IOCPEACTBOM, Enunoro,
PecnyOnmkaHckoro mopraja 3asBHTENb B JICHD IMOAAYH 3asIBJICHUS MMOIyYaeT B JTHIHOM
kabunere PecrmyOnMkaHCKOTO mToOpTajga W TO DJIEKTPOHHOW IMOYTE YBEIOMIICHHE,
MOATBEP)KIAIONIEE, YTO 3asABJICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
PETHCTPAMOHHBIN HOMEP | J1aTa Moaaud 3asiBICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JUIIOM OpraHa 3asBUTEINO BBIJAETCS PacIUCKa W3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON I OKa3aHUs
rOCyJapCTBEHHBIX M MYHHUIIUIMAIBHBIX YCIYT, C PETUCTPAIlMOHHBIM HOMEPOM, JAaTOU
M10/1a4Y¥ 3asIBJICHHS U MIEPEYHEM TIPEICTABIICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMsI K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIyTa, K 3aJ1y OKHJAaHWs, MECTaM JJIsl 3alI0JIHEHUSI 3aPOCOB O MPEAOCTABICHUN
MYHULIUTATBHON yCITyTH, UHGOPMAIMOHHBIM CTEHIaM ¢ 00pa3iiaMu UX 3aroJHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS KX 10 MYHUITUTIATLHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
nH(popMaIu 0 MOPsJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCJIE K 00€CTICUEHHUIO
JOCTYITHOCTH JIJISI UHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3al(UTe UHBAINUI0B
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMENICHUSX,  00OPY/IOBAHHBIX IPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTE€ WHBAJIMIOB B LENIAX OECHPENSITCTBEHHOIO JOCTyNa K MeECTy
IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieunBaercsi OeECTPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyru (yIZOOHBIM BXOJ-BBIXOJ B TOMEIICHHUS U
MepeMENICHUE B UX MPEAeIIax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAIUIOB, NMCIOIINX CTOHKHE PaccTpOHCTBa (PyHKITUM
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM ITOMOIILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYP, BXO/la B Takhue OOBEKTHI U BBIXOAA U3 HUX, MOCAAKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mamiexamiee pa3MeleHHEe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIHH,
HEOOXOAUMBIX JIJIsl 0OecreueHus: OeCTIpensITCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyram
C YYETOM OIPaHUYECHUN UX )KU3HEIEATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopmManuu, a TakKe HaJgnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagpbHoe OOydeHHE M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTaHOBJIEHBI MPUKAa30M MMUHHCTEPCTBA TPyJda U COLUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 No 386 «OO0 yrBepxkaeHun GOpMbl JOKYMEHTA,
HNOJATBEPKIAIOUIET0 CHelHalbHOe O0y4YeHHe COOaKu-IPOBOJHMKA, U TMOPSJKA €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3yeMbIX MpPU MNPEIOCTaBICHUM MYHHUIHUIAIBLHON YCIYyI'H, KOTOpbIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agIMHHHCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U  CpPEACTBAM, BBEJACHHBIM B OJKCIUTyaTallMI0 WIU
IPOLIEAIINM MOJIEPHU3ALUIO, pEKOHCTPpYKLIMIO nociie | urong 2016 rona.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBAa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asiBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
IPENOCTABIEHUN MYHULIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
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MoTy4eHust THPOPMAIINH O XOJI€ TIPEIOCTABICHUS MyHUITUNIATBHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHHITUIATBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeMe), B JIIOOOM TepPUTOPHATHEHOM
10JIpa3/ICJICHUU OpTraHa UCIIOJTHUTEIBHO PacoOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEI0CTaBICHNN HECKOJIbKHUX TOCYIapPCTBEHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIyT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEIICHHSI, B KOTOPOM BEAETCS MPUEM, BblJaya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcuepnbpiBaoneil uHpopmanuu o crnocolax, MNOPSOKE U CpOKax
IPEJOCTAaBICHUS] MYHULUNAIBHON YCIyrM Ha HMH(OpPMALMOHHBIX CTeHAaX, EanHom
nopraie, Pecnybnukanckom noprasie, opuuaibHOM caiiTe MyHULIMIIAIIBHOTO paiioHa;

OKa3aHUE I[IOMOLIM MWHBaJIMJaM B MPEOAOJICHUH OapbepoB, MELIAOIINX
[OJIYYEHHUIO UMU yCIIyT HapaBHE C APYTMMHU JINLIAMM.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIUMN ):

B3aUMoOJIeHicTBUE 3asiBUTENss ¢ pabortHukamu Oprana wmu  MOIL[ npu
IOPENOCTABICHUN  MYHULMIAJIBHONM  YCIYTM  OCYIIECTBIISIETCS OOWH pa3  IpHU
NPEICTaBICHUH 3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHLIMNaTbHOW ycayrd B Oprane wim M®IL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOKUTENEHOCT OJJHOTO B3aUMOJEHCTBUSA 3asBUTENS C JOJDKHOCTHBIMU
JULAMU TIPU MPEOCTABICHUY MYHULIUITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBMXKHOM paauoTeneOHHONW CBSI3M, C UCIOJIb30BaHUEM
PecnyOnnkaHckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. TlpemocTaBieHNE MYHUIIUIIAIBLHON YCIYTH OCYIIECTBISACTCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WJIM MeCTa
dakTHYecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOonuku Tatapcran mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbpHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He MPEI0CTaBIISETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH 1O SKCTEPPUTOPUATHFHOMY NIPUHITUITY (B CclTydae, €Ciu
MYHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHUATBHOMY TIPHHITUITY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBieHWH MYHHIMIAIBHONW YCIYTH B JJIGKTPOHHOU (opMme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHHUIIUNIATBHOW YCIYTH, pa3MmelieHHyro Ha EguHom mnoptane, PecnyOiukaHckom
noprarne;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIEC JIJIsl TPEIOCTABICHUSI MyHUIIUTIATLHOM YCIyTH, B TOM YHCIIC
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMM C IMMYHKTOM 7.2 4acTtu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
HCTIOJIb30BaHKeM Pecry0iiMkaHCcKoro nopTaia;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOMU (hopme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEOCTABICHUS MYHHUIIUTIATBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
AJIEKTPOHHOIO IOKYMEHTA;

6) monath xanmoOy Ha pemieHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATBHBIX CIYXKAIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
noprana, mopTana QeaeparbHON TOCYIapCTBEHHON WH(GOPMAIIMOHHONW CHCTEMBI,
oOecreunBaroIIei mpoiecc aocyaeOHoro (BHECYJeOHOro) 00KajJoBaHUSI PEIICHUN U
nercTBui (0e3/elCTBYSI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMTIATBHBIX ~ YCIYyT OpraHaMd, TNPEIOCTaBISIONIMMH TOCYJApPCTBEHHBIE U
MYHUIIUTIATBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHHITUTIATBHBIMH CITY>KaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEeKTpOHHOM Gopmbl 3asBieHuss Ha Enunom, PecnyOnmkanckom mnoptane 06e3
HEO0OXOIMMOCTH JTIOMOJTHUTEIHHOM M0/1auu 3asBJICHUS B KaKOW-TH00 UHOM opMme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JTOKYMCHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;
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2) BO3MOYKHOCTH 3aITOJTHCHUS HECKOJIbKMMH 3asSBUTEIISIMA OJIHOM 3JICKTPOHHOU
(dbopMBbI 3asBIICHUS TIPU OOpAIIEHUU 3a YCIyraMu, MPEIOJIaralolliMHA HaIpaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIUHU AJICKTPOHHOU (POpPMBI
3asiBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B JICKTPOHHYIO (DOPMY 3asBIICHUS 3HAYCHHH B
70001 MOMEHT I10 KEJIAHUIO MOJIB30BaTesl, B TOM YHCJIE IIPH BOSHUKHOBEHUHU OIIHOOK
BBOJIa U BO3BpaTe JjIsl IOBTOPHOTO BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO (POpMY 3asIBICHUSA;

5) s3amoiHeHHE IOJEH JJIEKTPOHHON (OPMBI 3asBICHHS [0 Havaja BBOJA
CBEJICHUI 3adBUTEIEM C MHCIOJIB30BAHUEM CBelleHHM, pa3menieHHbix B ECHUA, u
CBelleHWH, omyOnuKoBaHHBIX Ha EgwmHom, PecmyOmmkanckoM moprane, B YacTH,
Kacarolieicsi CBEICHMI, OTCYTCTBYIOIIMX B €IWHONH CHCTEME WIACHTH(PUKAINA U
ayTeHTU(PUKALINY;

6) BO3MOXXHOCTh BEPHYTBCS Ha JIIOOOW M3 3TAIllOB 3alOJIHCHUS JJICKTPOHHOU
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBICHUSIM B
TEUEHHUE HE MEHEE OJHOTO T0jia, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBJIICHUSM - B
TE€UEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpenctsoM Exaunoro, Pecy6nukanckoro nopraia, Tenegona KoHTakT-1ieHTpa MOLI.

3asBUTENIO MPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMs B MpejiesaX yCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

Jns  ocyliecTBIEHUS MPEABAPUTEIBHOM 3amucu  MocpeAcTBOM  EauHoro,
PecnyOnukaHnckoro moprtajia 3asBUTENI0 HEOOXOJIMMO yKas3aTh 3alpalluBacMbie
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cinydae HeECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb IPU
peABApUTEIbHON 3aMKCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asBUTENIEM IPU JIMYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXKHOCTh pacrieuaTarb TaJOH-TIOATBEpKIeHUe. B ciywyae, eciu 3asiBUTEIb
COOOIIUT aApec DJICKTPOHHOM TMOUTHI, HA YyKa3aHHBIM aJpec TakKe HampaBiseTcs
uH(opMaIMs 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3alUCH C YKa3aHUEM JaThl, BpEMEHU
U MecCTa rpuema.

[Ipy ocCylIeCTBICHUN TMpPEIBAPUTEIIPHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsiike UHPOPMUPYETCSI O TOM, UTO MPEBAPUTEIbHAS 3aMUCh AaHHYJIUPYETCS B Cllydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHH MpUEMa.

3asBUTENH B JIF000E BpeMsI BIPaBe OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.
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3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIMU U ayTCHTH(PHUKAIMU B COOTBETCTBUU C HOPMATHBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MPEJOCTABIICHUS CBEICHHUI, HEOOXOOUMBIX ISl pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPE0CTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
PEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

4) IOArOTOBKA pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) ncrpaBiacHNE TEXHUUECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHHULUITAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHUCTPATUBHOU MPOLIEAYPHI, SIBISETCS:

npu obpamienun 3asButens B MOL] — paborark MOI];

npu OOpalieHUH 3asBUTENS] B HCIOJHUTENbHBIM KOMUTET CTapOvdyKaaIHMHCKOTO
CEJIbCKOI0  IOCENICHUS (mamee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
NPEeNIOoCTaBIEHUS MYHULMNAIBbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCJIE MO COCTaBy, dopme
NPEACTABIAEMON JOKYMEHTALMHU U APYTUM BOIIPOCAM ISl MOJyYEHUSI MyHULUITAIIbHON
YCIIYTH.
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3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha odunnamsHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTaHABIMBAEMbIe HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJbTAllUsl 1O COCTaBy, (popmMe NpeacTaBisieMON JOKYMEHTAaluu U APYyTUM
BONpOCcaM, HEOOXOIUMBIM ISl TOTY4YEHHSI MyHUIIUIAIBHOM YCIIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuTbes B OpranH mo TtenedoHy M 3JIEKTPOHHOU
[OYTE, a TAaKXKE IOJYyYUTh KOHCynbTauuio Ha EnumHom, PecnmyOnmkaHckom mopraie,
caiilte OpraHa o MopsJIKE U CpoKax MPEJOCTABICHUS MYHHUIMIIAJbHOW YCIYTH, B TOM
YHClie 1O COCTaBy, (opMe MPEACTaBIIEMON TOKYMEHTALMKW U JPYTUM BOMpPOCAM s
MOJTy4YEHHUsI MyHUIIUTIAJIbHON YCIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asBUTENSI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
perIameHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabovmX AHEH CO THS MOCTYIUICHHUST 00palieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAllUd U JApPYyTruM
BOMpOCcaM, HEOOXOIUMBIM ISl TOTY4EHUSI MyHUIIUIATIBHON YCIIYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCaACTABJICHHBIX 3as1BUTCIICM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTens) oopamaerca B MPI] ¢ 3ampocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO PErJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYMI JIMIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyd  MOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKMCAHUs CKaHUPYyeET noanucanHoe 3asBiaenne B AUC MOLI;
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX JTOKYMEHTOB, (JOPMUPYET SJIEKTPOHHOE
NEeN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynbraTaMu BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuxk M®DI[ HampaBiaser MakeT JOKYMEHTOB, NPHHSATHIX OT
sasiBuTenst B Opran B 3JeKTpOoHHOW (popme (B cOCTaBe MAKETOB AJICKTPOHHBIX JENT) B
TEYEHHE OJHOr0 padouyero AHA CO JHA OOpalleHUs 3asBUTENs B CTPYKTYpPHOE
noapasaenenue MOL.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjiieHHbie B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANeKTpoHHOM (hopme uepe3 Enuneiii, PecniyOnukanckuit moprasi.

3.3.2.1. 3asgBuTenb Ui MOAAYU 3asBIICHUS B DJEKTPOHHOU (hOpME BBIMOIHSET
CIICIYIOIIHE JECUCTBUA:

BBITIOJIHSIET aBTOPU3AIHUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTENbHBIE JIsl IPEJOCTABICHUS MyHUIIMIIAIbHON YCITyTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyrH B D3JEKTPOHHOU (opme (ycTaHABIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOILLYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXKUMaeT
COOTBETCTBYIOILYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIorHuecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dopmbl 3asBienus. [Ipyu BBISIBIEHUH HEKOPPEKTHO 3AMOJIHEHHOTO MOJS 3JIEKTPOHHOU
(dopMbl 3asBIICHUS 3asIBUTEIb YBEIOMIISIETCS O XapaKTepe BbISBICHHOM OLIMOKU H
NOpsAJIKE €€  YCTpaHeHUs  TMOCPEACTBOM  MHGOPMALMOHHOTO  COOOUICHUS
HEMOCPEJCTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIICHHUSI 3asIBUTEIIS.
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PesynpTaTaMu  BBIMOMHEHUS  QJAMHHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
AJIEKTPOHHOE JIe7I0, HampaBieHHOoe B OpraH MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS M WHBIX JIOKYMEHTOB, HEOOXOMUMBIX JIJIst
NPEI0CTABICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHHACTPATHUBHON TPOIEAYPHl SBISETCS CEKpeTaph VICIOMHUTETHPHOTO KOMHUTETA
Crapouykanmuuckoro CII mamee - MODKHOCTHOE JUIIO, OTBETCTBEHHOE 3a MPHEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpareHus 3aaBUTENS C 3asBiIeHreM B OpraH:

OTIpeseTsieT MpeaAMET 0OpallIeHus;

yCTaHABIMBAECT JINYHOCTD 3asIBUTEIIS;

POBOIUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IIPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
nyHKTe 2.5  aJIMUHHCTPATMBHOTO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSIM  (HaJIexKalee
oopmiieHHEe KONUN JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAaX MOJYUCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHUN );

3aMoOJHSET  AJIEKTPOHHYIO  (QopMy  3asiBiI€HHS B  aBTOMAaTU3UPOBAHHOMU
UH(OPMAITMOHHOW CHUCTEeME, TMPEJHA3HAYEHHON JUIS OKa3aHUsS TOCYJIapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT;

Opu  TPENOCTaBICHWH  JIOKYMEHTOB,  YKa3aHHBIX B  MIyHKTe 2.5
aJMUHHACTPATUBHOTO  periaMeHTa Ha OyMa)XHOM  HOCHUTEJE, OCYIIECTBISET
CKaHWPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacreyaThiBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY M MOAMHUCAHNUE;

nocJie MOAMUCAHNUS CKAaHUPYET MOMMCAHHOE 3asBIICHNUE;

3arpysaer B ABTOMATU3HPOBAHHYIO UH(POPMALTMOHHYIO CUCTEMY,
NpEeIHAa3HAYCHHYIO IS OKa3aHWsl TOCYIAapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYyT
JOKYMEHTBI, NpPEJCTaBICHHbIE B JJEKTPOHHOU (opMe WM 3IEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JEJI0;

BO3BpAIaeT TOJMUCAHHOE 3asBJICHHE W OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIaCT 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIIACT 3asBUTENS O HaIHMUUU
NPETATCTBUN U1 TIpHeMa 3asBIICHUS M BO3BpAIlaeT eMy JOKYMEHTHI ¢ OOBSICHCHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUeMe TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
MOCTYIUICHHS JJOKYMEHTOB Ha PacCCMOTpPEHUE:
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOU €N U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asiBUTENIEM JIOKYMEHTHI B SJIEKTPOHHOU (hopMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeacTBoM obOpameHuss K EnuHomy mnopramy (B ciay4yae, €CIM 3asBUTEIEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHUH, PETYCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHus o0 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIAIbHON yCIyTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JEeMCTBUTENBHOCTH,
MPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI ctatbu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOPBIE MOCITYKUIH OCHOBAHUEM JJISl €T0 IIPUHSTHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEJOCTaBICHUS] MYHULUNAIbHOM YCIYTHM, C yKa3aHMEM IpPUYMH OTKa3a (B ciyvae,
€CJIi OCHOBaHMsI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
[PEIOCTABICHUS MYHUIMIAIBHOW YCIIYTH, CBSI3aHBl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBAaHHA JUIsl OTKa3a B IMpUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(OPMAaLMI0O O HAaUMEHOBAaHMU JOKYMEHTOB (MH(pOpManu,
CBEICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
MPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHHUEM YCTaHOBJIEHHBIX TPEOOBAHMIN),
HaIpaBJIsIeTC HA COTJIACOBAHUWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JI TMPEJOCTABICHHUS MYHHMIMIAIbHOW YCIYTH, OCYIIECTBIISIETCS B
MOpsAIKE, MPETyCMOTPEHHOM IYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHSI OCHOBAaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
PENYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabovyero Hs CO JHS
NOCTYIUICHUS 3asBJICHUS, HANIPABJISIET 3asIBUTEN0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJAOMJICHHE O NOCTYIUIEHUM 3asBJICHUSA, COJEPKAIEe BXOIAIIUN PEruCTPALMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJY4YCHUs 3asBIICHUS, ME€peuYeHb HAMMEHOBaHUU (aiios,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIy4EHHS pe3yJbTaTa MYHHLMIAIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, MpU HaJIMYUU TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.
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3.3.3.5. AAMHUHHCTpaTHBHBIE MTPOLEAYPHl, YCTaHABIMBAaEMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIAMEHTA, BBIMIOJHSIOTCA B T€YEHHE OJHOTO pabodero JHsS €O
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUJIEKT JOKYMEHTOB MJIHM MPOEKT pelieHus 00 OTKa3e B Mpueme
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHSI MyHUIIUTIAIIbHON YCIYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayana BBIIOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl MOJYy4YEHUE JAOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jnla (pabOoTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW mpoueaypsl, sasiusercs Cexpemapv Hcnonkoma (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMmKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OpMHUpPYET U HampaBiseT B 3JIEKTPOHHOM (opMe MOCPEICTBOM CHCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HHBIMH CHOCO0aMH) 3alpochl O MPEAOCTaBICHUU JOKYMEHTOB H
CBEICHMI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOTO perjlaMeHTa.

AJMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIMM ITyHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTM U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3aluy 3alpOCHI.

3.4.3. CnenaiivcTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNHBIIMX YEpPEe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJAEHCTBUS,
MPEAOCTABIAIOT 3alpallliBaeMble JOKYMEHTHl (MH(OpMalMI0) WIM HaNpaBisoT
yBEAOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (Win) WH(POPMAIUU, HEOOXOIUMBIX IS
peI0CTaBICHUS MYHULIMIIATBHOM YCIYTH (Janee — yBeJOMJIEHUE 00 OTKas3e).

AIMUHHCTpaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBINIOJIHAKOTCS. B TEYEHHE TPEX JHEH CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpraHU3alyIio, MPEIOCTABIAIONIME JOKYMEHT W HH(pOopmaiuio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HANPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJICHbI (enepaibHbIMM 3aKOHAMH, NPAaBOBbIMH akTamMu I[IpaBuTenncTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepalIbHbIMU 3aKOHAMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOIUMBbIE JJIsl MIPEAOCTABICHNS MyHUIIUMIIAIBHON YCIyTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJPKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaINpaBJIEHNE MEXBEJOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HAMpaBlIeHHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMBbIE U1 MPEIOCTaBICHUS
MYHHUIIUTATBHONU yCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUU JTOKYMEHTA U
(wnm) uabOpPMAaIUH;

npu HAJINYUU OCHOBaHU, PEeayCMOTPEHHBIX IYHKTOM 2.7.1
aAMUHUCTPATUBHOTO pErJlaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oOTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUNIATBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHUS MYHULUIIAJBHON YCIYrM, C YKa3aHHEM IpPUYUH OTKa3za (B ciydae,
€CIM OCHOBaHMS [UIl OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIUIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TAaKUM JOKyMEHTaM, OCHOBAaHHS ISl OTKa3a B IMpUEME JTOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHHUIA),
HaIIPaBIIIETCS HA COIVIACOBAHHWE B YCTAHOBJEHHOM IMOPSJAKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKkTa pemeHuss o0 oOTKaze B IMpUeMe JIOKYMEHTOB,
HEOOXOMUMBIX I MPEAOCTABICHUS MYHUIIMITAIIBHON YCIYTH, OCYIIECTBIISIETCS B
NOpAJIKE, MPEAYCMOTPEHHOM IMTYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JICHD MOJYYEHUS CBEICHUH IO MEKBEIOMCTBEHHBIM 3apOCaM.

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JOKYMEHTBI (CBEJIEHUs), HEOOXOAMMBIE JJIsl MPEAOCTABICHNUS] MyHULIMIIAIBbHON YCIYTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErjaMEHTa, TMpPU HAIMYUM TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKUME C UCIIOIb30BAaHUEM aBTOMATH3UPOBAHHOM
UH(OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYCHHOW Il OKa3aHWs TOCYAapCTBEHHBIX H
MYHULHNAIBHBIX YCIYyr, B TOM YHCJI€ C MOMEHTAa pETrUCTpallid 3asBJICHUS B
COOTBETCTBHUHM C MyHKTOM 2.13 aIMUHUCTPATUBHOI'O PETIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMHUHHUCTPATUBHOTO PETIAMEHTA, COCTaBISACT TpU paboOUmx
TTHS.

3.5. IloaroroBka pe3yibTaTa MyHUIIMIATBHOW YCIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeIEHHM), HEOOXOAUMBIX IS
MIPEAOCTABIICHUS MYHULIMIIAJIbHOM YCIIYTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATHUBHOU
npouenypsl, sBuasercs Cekperaps HMcnonkoma (manee - JAOKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3 MOJIOTOBKY PE3yJIbTaTa MPEeI0CTABICHISI MyHHIIUTTIAIEHOW YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTara
IPEAOCTABICHUS MYHHUIIUIIAJbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH;

IIpU BBISIBJICHUM OCHOBAaHWM JUIsl OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MMyHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABINBAET
IPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIUITAILHON YCITYTH;

B CIy4yae OTCYTCTBHUSI OCHOBAHUU ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIYyTd, MPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, Mo
UTOTaM  PACCMOTPEHHUs  JOKYMEHTOB, HEOOXOOUMBIX i1  MPEIOCTaBICHUS
MYHULUNAIBHOM yCIIyI'M, MOATOTaBIMBAET MPOEKT pe3yJbTaTta MpelOCTaBICHUS
MYHUITUTIATBHOW YCIYTH B COOTBETCTBUM ¢ moamyHktamu 1 — 3 myHkrta 2.3.1
aAMUHUCTPATUBHOI'O PETJIaMEHTAa,

HalpaBisieT  MOATOTOBJICHHBIM  MPOEKT  pe3yjbTaTa  MPEAOCTaBIICHUS
MYHUIIMNAIBHOW YCIYTM HAa COIJIACOBAaHUE B YCTAHOBIICHHOM IOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTO000POTA.

AJMUHHCTpPaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIMOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS.

PesynpraTaMy BBIIIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLIEAYDP SBISIIOTCS. MPOEKT
peieHnst 00 0TKa3e B MPEJOCTAaBIEHUN MYHULIMIIAIBHON YCIYTH, CIIPABKU (BBIIHUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTa pE3yJIbTaTa IPEIOCTABICHUS
MyHUIUOAIBHOM  yciayru (majiee — TPOEKThl  JIOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJMTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MYHUUMIAIBHOM  yciyrd, 3amectuteneMm PykoBoautens Oprana,
PykoBomurenem Oprana.

[ToaroToBiIeHHBIE MPOEKTHI IOKYMEHTOB, UMEIOLIUE 3aMeUyaHus, BO3BpAIIAlOTCS
Ha JI0pa0OTKy JUIly, OTBETCTBEHHOMY 3a IOJIOTOBKY pe€3yJbTaTa MYHUIIMIIAIbHON
yciyru. Ilocne ycTpaHeHHs 3aMe4aHUil MPOEKThl JOKYMEHTOB IOBTOPHO INEPENAFOTCS
JUTSL COTJIACOBAHMSI U TTOJIIMCAHUSI.

PykoBogutens OpraHa mpu pacCMOTPEHUHM IPOEKTOB JOKYMEHTOB MPOBEPSET
COOIOICHNE AIMUHUCTPATUBHOTO pErjaMeHTa JOJDKHOCTHBIMM Jmiamu OpraHa B
YacCTH CPOKOB BBINIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD, UX MOCIEIOBATEIBHOCTU U
MIOJIHOTBI, HAJIMYUS COTJIACOBAHMM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jinl OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEI0BATEILHOCTH M MOJHOTH PykoBOIUTEND
Oprana MHULIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINUX HapyIICHUS,
B COOTBETCTBHUU C MMYHKTOM 4.3 aIMUHUCTPATUBHOTO PErjaMEeHTa.

AJIMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJTHOTO paboyvero THS.



25

PesynpTaTaMy BBITTOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIATIAILHON
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTaBICHWHM MYHHUIIUITAILHON YCIIYTH, CIIpaBKa
(BBITIKCKA).

3.5.4. MHcnomHenwe Tmiponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HaJIMYUM TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYpP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISICT OJIUH paboUuil 1CHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauaja BBIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
SBJISIETCA  TIOJIy4YEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYpPbl, JIOKYMEHTAa, MOJITBEPKAAIOUIET0 MPEIOCTaBICHUE
MYHUITUTIATBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE A MUHUCTPATHUBHOM
npouenypsl, sBisercss Cekperapp Mcmonkoma (majnee - JOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 Bblauy (HAMpaBJICHUE) JOKYMEHTOB).

3.6.2. JIo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JTOKYMEHTOB:

o0OecreynBaeT  PErucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEOCTaBICHNUS MYHMIIUNIAIBLHON YCIYyTd B TOACUCTEMY BEICHUS JIOKYMEHTAIUU
aBTOMATU3UPOBAHHOW HHGOPMAIMOHHONW CHUCTEMBI, MPEIHA3HAYEHHOW JJIs OKa3aHUs
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIAIBHON YCIYTM U O BO3MOXKHOCTH IOJYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMIIATBLHOM yciayru B Oprane wiu B MOLI.

Hcnonnenne  mpoueayp TMNpU  HAIMYAM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOM
UH(OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYCHHOW Il OKa3aHWs TOCYAapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT.

AJMUHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHE OJHOTO paboyero AHS CO JHS TOAMHCAHHS JIOKYMEHTa,
SBJISIFOIIETOCS pe3ynbTaToOM PeI0CTaBICHUS MYHULIUTTATHHOM YCIIYTH,
YIOJHOMOUYEHHBIM J0HKHOCTHBIM JiiioM Oprana (OpraHom).

PesynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
pa3MellleHhe CBEACHHN O pe3yJbTaTe MPEAOCTaBICHUS MYHULIMMAIBHON YCIyIH B
UH(OPMAIIMOHHBIX CHCTEMaX, W3BEUIEHUE 3asBUTENA (€ro MpeACTaBUTENS) O
pe3ynbTaTe NPeJOCTaBICHUS MyHUIIMITAIIBHON YCIYTH U CIIOCO0AaxX €ro MoJiy4eHHusl.

3.6.3. Tlopsmox Bbmauu (HampaBieHWs) pe3ysibTaTa  MPEIOCTaBICHUS
MYHUITUTIATBHON YCITYTH:
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3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIHTAT MYHULMUIIAJIBHON YCIYrH B
dopMe dK3eMIUIsipa AJIEKTPOHHOTO JIOKyMEHTa Ha OymaxHoM Hocurtene. Ilo
TpEOOBAHUIO 3asBUTENSI BMECTE C O3K3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJEe €My MpPEAOCTaBISAECTCA JK3EMIUISp 3JIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3alKcH Ha CheMHBIM HOCUTENIb MH(OPMAIIMU WIJIM HAINIPABICHUS DK3EMILIIpa
ANEKTPOHHOTO TOKYMEHTA MO 3JIEKTPOHHOU MouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh WHGOPMAIMM WJIA HaNpaBICHUU OHK3EMIULSIpA SJIECKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH J3K3EMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJIE, MO AJIEKTPOHHON IMOYTEe HUIACHTUYHOCTh TAKOTO SK3EMILIspa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSACTCS YIIOJHOMOYEHHBIM COTPYIHHUKOM C MCIIOIb30BAHUEM YCHUIICHHOU
KBATM(PUUUPOBAHHON 31E€KTPOHHON MOAMHKCH.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
dakTa BbIIaYM pe3ysibTaTa MPEOCTaBICHUS MyHuUlunaibHou yciayru B AUC MOI],
pe3yabTat NPeI0CTABICHHUS MyHUIUIIAIBHOW YCIYTH, BbITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a Pe3yJbTaTOM MYHUIIUNAIBHON YCIYTU
yepe3 Enunbiii, PecnyOnukanckuid mopTan 3asBUTENI0 B JIMYHBIA  KaOWHET
ABTOMATUYECKHA HAMNpaBJSIETCSl DJCKTPOHHBIA 00pa3 JOKYMEHTa, SIBISIOIIETOCS
pe3yJabTaTOM NPEAOCTABICHUS MYHUUMUIAIBHOW YCIYTH, MOANUCAHHBIA YCHICHHOU
KBATM(PUUUPOBAHHOU 3JIEKTPOHHOU MOAIMUCHIO YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMBIC HACTOSIIUM IYHKTOM,
BBINIOJIHAIOTCS B JE€Hb MOAMHCAHUS JOKYMEHTA, MOATBEPKIAIOLIEIO MPEIOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutoM Oprana (OpraHom).

Pe3ynbraTaMu  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HanpaBiieHue (MpelocTaBleHue) C ucnoib3oBanueM Enunoro, Pecmy0OinkaHckoro
nopTaJia 3asiBUTEII0 JOKYMEHTA, MOATBEPKAAIOMIEr0 MTPEAOCTABICHUE MYHUIIUIIATbHON
yCIIyTH (B TOM YUCJIE OTKAa3 B MPEAOCTABICHUN MYHULIMIIATBLHON YCIIYTH).

3.6.3.3. IIpu oOparieHnu 3asiBUTENS 32 PE3yJbTaTOM MYHUIIMITAIILHON YCIYTH B
Opran, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HaIMpaBlICHHE) JOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJbTaT MyHHUIUNANbHOU yciuyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENIE €My
PEAOCTABISAETCA IK3EMIUISAP AIEKTPOHHOTO TIOKYMEHTA IyTEM €r0 3alMCy Ha ChbEMHBIN
HOCHUTEJIb UHQOpPMALMK WM HAIpPaBJICHHs DK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
OCYUIECTBJISIIOTCSI B TOPSAKE OYEePEAHOCTH, B JCHb NPUOBITHS 3aiABUTENI B
cooTBeTCTBUHM C [IpaBunaMu BHyTpEeHHEr0 TPYAOBOro pacnopsiika Oprana.
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Pe3ynbTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABICHWS  MYHHUIIMMAIBHOW  yCIyTHd B
aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHCTEME, MpeAHA3HAYECHHOW ISl OKa3aHUS
rOCyapCTBEHHBIX U MYHHULIUITAIIBHBIX YCITYT.

3.7. UcnipaBiieHNE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapyKEHHUSI TEXHUYECKOM OMMOKHU B JOKYMEHTE, SBIISIOMIEMCS
pe3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiisgeT B Oprax:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKOM omubOku (mpuinoxeHue Ne 5 kK
HACTOSIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yNbTaT MYHHITUNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKAs OINOKa;

JTOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIBCTBYIOIMINE O HAJTUYHH
TEXHUYECKOU OIIMOKH.

3asgBiaeHue 00 WCHPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKAa3aHHBIX B
JTOKYMEHTE, SIBJISIONMIEMCS Pe3yIbTaTOM MYHHITUTIAIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TMPEJCTAaBUTENIEM) TOYTOBBIM OTIMpaBieHHEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJICKTPOHHOW MOYThI), 700 uepe3 Exunsiii, PecnyOnukanckuit
noptan unu MOII.

3.7.2. I0JKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISCT
IpUeM 3asBJICHUS 00 MCIPABJICHUHM TEXHUYECKON OLIMOKU, PETUCTPUPYET 3asIBJICHHE C
NPWIOKEHHBIMH JIOKYMEHTAMU U MEpefacT UX MOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSFOTCS B TEYCHHUE OJTHOTO pab0dero THS ¢ JaThl PETHCTPAIINN 3asIBJICHUS.

Pe3ynpTaTaMy BHITIOJHEHUS aAMUHUCTPATUBHBIX MPOIIEAYP SBISFOTCS: IPUHATOC
M 3aperuCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 32 00pabOTKYy TJOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
SBJISIFOIIUICS. PE3YJIHTATOM MPEIOCTABICHUS MYHUIIUTIATBHOM YCIyTH, OCYIIECTBIISET
IpOLEIyphl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aIMUHUCTPATHUBHOTO pErJIaMeHTa, U
BBIJIACT HWCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YMOJTHOMOUYEHHOMY TMPEICTABUTEINIO)
JUYHO TOJ[ POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIIOJTHOMOYEHHOTO TPEICTABUTES)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTMOKA, UM HAIPaBIIseT
B aJpec 3asBUTEISI MMOYTOBBIM OTIPABICHUEM (TIOCPEIACTBOM DJCKTPOHHOW IOYTHI)
IUCBMO O BO3MOXXHOCTH TIOJYYEHHUS JTOKyMEHTAa TpH TpeaocTaBicHMH B Oprax
OpUTHHAJA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUECKas OITHOKa.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B TEUYCHHUE ABYX pabOuYMX JHEW Iocie OOHApY)KEHUsS TEXHUYCCKON
OIMOKK WM TMOJY4YeHUs OT JII0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JIOTTYIIIEHHOM OIITHOKE.
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Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MIPOLIEAYp  SIBISFOTCS:
BbIJIAHHBIN (HAMPaBIICHHBIN) 3aIBUTEIO JOKYMEHT.

4. Ilopsipnok U GopMbI KOHTPOJIA 32 NMPeA0CTABJICHUEM MYHULIUIIAIbHOM
yCIayra

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICTI'O KOHTPOJIA 3a CO6J'IIOI[€HI/ICM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINITaMU MOJI0XKCHU I AIMUHUCTPATHUBHOI'O
periiaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAIOIIUX Tpe6OBaHI/IH K
MpcaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIYI'u, a TaKKC IIPUHATHCM UMH pCHICHI/Iﬁ

KOHTpoJIb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIMIAIBHOW YCIyrH
BKJIIOYAET B ceOs BBISBICHUE U YCTPAaHEHUE HAPYILICHUI MPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIIOICHMSI MPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY peIIEHUH Ha AeicTBUs (0€31eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
IPOLEYp SABJIAOTCS:

1) npoBepka M COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHUIUNIAIBHON YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJOKE  TNPOBEPKH  BEICHUS
JIEJIONPOU3BOCTBA;

3) nmpoBe/ieHNE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOIIOICHUS
MpoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHOJBb3YIOTCS CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs M MHCbMEHHAas
nH(popManus AOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJIHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOLIUX IOKYMEHTOB U IPYTHUE CBEICHHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULUNAIBHON YCIYTHM M TNPUHATUM PEUIEHUH PYKOBOJIUTENII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI  NPEJCTABISIIOTCS  CHPaBKM O  PE3yJabTarax MpPeJOCTABICHUS
MYHUIUNIATBHOW YCIIYTH.

O ciy4asix ¥ IpUYMHAX HAPYIIEHUS! CPOKOB, IMOCIEA0BATEIHOCTH U COIEPKAHUS
aJIMMHHUCTPATUBHBIX MPOLEAYpP JOJDKHOCTHBIE JHMIIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJIMTENSL OpraHa, MpPEeAOCTaBISIOMIEr0 MYHUIUNAIBHYIO YCIyry, a TaKKe
MPEANPUHAMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUIA.

Texkymuii KOHTpOJb 32 COOJIOJEHMEM TMOCJEI0BATEIbHOCTH  JEUCTBUIA,
OMpENENeHHbIX  AJMUHUCTPATUBHBIMU  TPOLEAYpaMH MO  MPEJOCTABICHHUIO
MYHUIIUNANBHOW YCIIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM PYKOBOJIUTENS oOpraHa
MECTHOTO  CaMOYIpaBJ€HUS, OTBETCTBEHHbIM 3a OpraHu3alui paboThl MO
NPEIOCTAaBICHUI0O MYHUIIMNAIBHONW YCIYTry, HAYAJIBHUKOM OT/EJa, OCYIIECTBISIFOIIETO
OpraHu3alnio padOThl MO MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOIMINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHHUITUTIAIbHON
YCIIyTH

4.2.1. KoHTpOJb 32 OJHOTOW U KA4€CTBOM ITPEAOCTABIICHNS MyHULIUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [lopsaok U NEpHOIUYHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIUBaETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULUIIAIBHOM
ycnyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET NPOBOJUTHCS IO
KOHKPETHOM kanio0e 3asBUTEIIS.

4.2.3. BHenaHOBbIE IPOBEPKU MPOBOIATCS B CBA3HU C IPOBEPKON YCTPAHECHHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4YeHHUs XKayio0 3asiBUTeNer Ha feicTBus (Oe3neiictBrue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pellieHus U JeicTBus (0e3eicTBIE), MPUHUMAaeMbIe
(ocy1iecTBIsIEMBIE) MU B X0J1€ TIPEAOCTABICHUS MYHUIIUIIATLHON YCIyTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4a€ BBISIBICHUS HAPYIICHUW ITPaB
3aBUTEJICA BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOIO0 CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HeHaaJIekKalllee BBITIOJTHEHHWE AIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazaene 3 aAMUHUCTPATUBHOIO PETJIaMEHTA.
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JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUNAIbHBIE CIYXKAIME 3a pELICHUs Hu
nevicteust (0e3eicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIIBHOMN YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPaXaaH, ux
00bEeIMHEHUH U OpraHu3aIui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
UX OOBEIMHEHWA M OpraHu3alMil, OCYLIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNPABICHHS  OpH  NPEIOCTaBICHUU
MYHULIMIIAIBHON  yCIYTM, TIOJYyYEHHUS I[IOJHOM, aKTYyaJlIbHOW M  JOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOpaimieHuil (kajiob) B Mpolecce MpeaoCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00KAJT0BAHNUS pellieHuil u 1eiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHHUIIUTAIbHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJAECOHOM MOPSAIKE pEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeAOCTaBISAIONIET0 MYHHUIIMOAIbHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI]a OpraHa, MpeAOoCTaBIAIONIEr0 MYHULMINAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  MPEJOCTABISIIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO(DYHKITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aluii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapymieHue cpoka perucTpanuy 3amnpoca 0 NpeIoCTaBICHUN MYHULIUITAIBHON
yCIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CPOKa MPEIOCTaBICHUS MYHULUIIAIBHON yciayru. B ykazaHHOM
cinydae aocyneOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTrO(QYHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIA LIEHTP, PELICHUS U
nerctBug  (0e37eiicTBUE) KOTOPOro  OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIMUS 10
PEIOCTAaBIECHUIO COOTBETCTBYIOUIMX MYHHUILMNAJIBHBIX YCIYr B TOJHOM OObEME B
NopsiIKe, onpeAeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WK UH(POpMAIUK JTU00 OCYIIECTBICHUS
NEUCTBUM, TMPEACTaBICHUE WIM OCYLIECTBICHHE KOTOPBIX HE NPELyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickori @enepanuu, HOPMATUBHBIMU
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npaBoBbIMU akTamMu PecryOnuku TatapcraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHS] MYHULIMITAIBHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMAaTUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAJBHBIMU MPABOBBIMU aKTaMH
JUTSl IPEIOCTABJICHHUS] MYHUIIMITAIbHON YCITYyTH, Y 3asBUTEIS;

5) oTKa3 B MpPeOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
penycMOTpeHbl (enepaibHbIMA 3aKOHAMU U TMPUHATHIMH B COOTBETCTBUU C HUMH
WHBIMM HOPMATUBHBIMHM TIPAaBOBbIMH akTamMu Poccuiickoit ®enepanuu, 3aKOHaMH U
WHBIMM  HOPMATUBHBIMH  TIpaBoBbIMM  akTamu  Pecnyonmuku ~— Tarapcraw,
MYHHUIIMIIAJbHBIMA ~ TMPaBOBBIMH  aKTaMd. B yka3aHHOM ciydae JocyaeOHOe
(BHEcynmeOHOE) oOkamoBaHWE 3asBHUTENIEM pEIMICHUH U JedcTBuid  (Oe3aeiicTBu)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CIy4yae, €ClIM Ha MHOTrO()YHKIIMOHAJIbHBIN IEHTp, PELICHUS U ACHCTBUS
(Oe3neiicTBHE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IIOJHOM OOBEME B TMOPAJKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asiBUTENS NPU MPEIOCTABICHUU MYHUILIMINAIBHOW YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMU NPAaBOBBIMH akTaMu Poccuiickoi
@enepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOnuku — Tarapcras,
MYHHUIUTIATBHBIMU [TPABOBBIMHU aKTaMU;

7) OTKa3 opraHa, IMPEIOCTABIIAIOIIEI0 MYHULIUIAIbHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MyHULIUIIATIBHYIO YCIYTY, MHOTO()YHKIMOHAIBHOTO
LEHTpa, paOOTHUKA MHOTO(YHKIMOHAIBHOTO [IEHTPa, OPraHU3alHiid, TPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABIICHUU JOMYIICHHBIX WMH OINEYAaTOK M OIIMOOK B BBIJAHHBIX B pPeE3yJbTaTe
MPEAOCTABICHNUS  MYHHMIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHue
YCTaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHud u AedcTBUil (Oe3meicTBUs)
MHOTO(DYHKIITMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELIECHUS U JEeUCTBUS
(6e3mericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYr B TIOJHOM 00beMe B TOpSAKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TMOpsAJKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATLHOM YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBIICHUSI HE TMPEIyCMOTPEeHBI (eAepalbHbIMU 3aKOHAMU W TMPUHATHIMUA B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMH TPABOBBIMH akTaMu Poccuiickoi
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH TPABOBBIMH aKTamMH PecmyOmuku
TaTtapcTan, MyHUIIMTIAJIBHBIMU MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyne0Hoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u JehcTBUil (0e3meiicTBUs)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B ClIy4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LEHTp, PEIICHUS U JAECUCTBUSA
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(Oe3nelicTBUE) KOTOPOro OOXKANYIOTCS, BO3JIOKEHA (PYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IOJHOM OOBEME B MOPSJIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.

10) TpeboBaHMe y 3asBHUTENS NPHU NPEIOCTABICHUM MYHUIMUIAIBHON YCIYrd
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATBHOM OTKa3€ B MpPHUEME TOKYMEHTOB, HEOOXOIUMBIX JIs
PEIOCTaBICHUS MYHUIIMTNIAIBHOW YCIyru, MO0 B MPEAOCTABICHUH MYHHUIIMITATIbHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocynedOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM pereHui U JerlcTBU (Oe3neiicTBHSN)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IOJHOM OOBEME B TMOpPSJIKE,
onpeneneHHom vyactbio 1.3 crtateu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPeJOCTaBISAIOMIAA MYHULUUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA LEHTP JHO0 B COOTBETCTBYIOLIMN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJISAIOLIMICS YyupeauTeldeM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupenuTeab ~ MHOTOQYHKIMOHAIBHOTO  LIEHTpa), a TakXke B  OpraHu3alui,
npeaycMoTpeHHble yacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKamoOs
Ha pelleHus U JedcTBUs (0e3neiCTBUE) PYKOBOAMUTENS OpraHa, MpeaoCTaBIISIOLIETO
MYHULIUNIAIBHYIO YCIIYTY, IOJAIOTCS B BBIIECTOSIIMN OpraH (Mpy ero HaJIuYuM) 1100 B
Cllydae e€ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO yciyry. JKamoObl Ha pemieHuss u JeUCTBUA
(6e3neiicTBuE) pabOTHMKA MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO MeHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIMOHAJIBHOTO LEHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(DYHKIITMOHAJIbBHOTO LEHTpa WM JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus U
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENISM ITHX
OpraHu3alui.

Kanoba Ha pemieHus u AeicTBusi (O6e3aeiicTBUE) opraHa, MPEIOCTaBIISIONIETO
MYHHUILIMIIAJBHYIO  yCIYry, JOJDKHOCTHOIO JIMIIa OpraHa, MpeaoCTaBISIOIIErO
MYHHUILMIIATBHYIO YCIYTYy, MYHHUIMIAIBHOTO CIYXAallero, pPyKOBOAWUTENS Opraa,
PEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTy, MOXET ObITh HampaBlieHa IO IOYTe,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA LEHTP, C HUCIHOJIb30BAaHUEM HH(DOpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama — nu0o
PecnyOnukanckoro mopraiia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHMUsI,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JTMYHOM TprueMe 3asBuTes. JKanoba Ha pelnieHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOIO I[EHTpa MOXET ObITh HampaBjieHa [0 I[o4YTe, C
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MCIOJIb30BaHWEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON — cetn  «MHTepHETY,
ounmanpHOro caita MHOTO(QYHKIHMOHAIBHOTO II€HTpa, EanHOoro mnoprama smbo
PecnyOnmkanckoro mopTana, HHGOPMAITMOHHONW CHCTEMBI T0CYIeOHOTO 00KaJoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM MpueMe 3asButens. JKanoba Ha pelieHus u
nerctBusa (Oe3nelicTBHE) OpraHu3alui, NpeAyCMOTpeHHbIX dYacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke Ux paOOTHUKOB MOKET OBITh HaIpaBjeHa
0 ToYTe, C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», OQUIMANBbHBIX CaUTOB 3TUX opraHuzauuii, EguHoro mnoprana nm6o
PecnyOnukanckoro mopraia, a TakKe MOXET OBITh NPUHSATA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHULUIAIBHOIO CIYXallero, MHOrO(QYHKIIMOHAIIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) damunuio, UMs, OT4eCTBO (MOCIEIHEE - MPU HAIWYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOIO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TAaKKe HOMEp (HOMepa) KOHTaKTHOTO
tenedoHa, agpec (azpeca) IEKTPOHHOM MOYTHI (IIPU HAJMYUK) U MTOYTOBBINA aJIpec, IO
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHuss 00 OOXKaNyeMbIX pELICHUSX U JeWcTBUsAX (Oe3lelcTBUU) Oprasa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO — YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHUIMIAIBHYIO YCIYry, JU0O MYHHMIMIAIBHOTO CITYKaIlEero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
nerctBueM (Oe3neicTBHEM) oOpraHa, MpPeIOoCTaBISIOIIET0 MYHHUIIMIANIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPeloCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYyry, Jn0o
MYHULIUNAIBHOTO  CIIY)Kalllero, MHOTOQYHKUMOHAJIBLHOTO  LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOI'O LIEHTPa, OpraHu3aluii, MpeyCMOTPEHHBIX YacThio 1.1 cTaTbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MIPEACTABIECHBl JOKYMEHTHl (MpH HAJU4MM), MOATBEPKIAAIOIIME JOBOJBI 3asBHUTEI,
00 WX KOTHUH.

5.4. I[ToctynuBias xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISAIOMMNA MYHUIUIAIBHYIO
yCIyI'y, MHOTO(QYHKIMOHAJIbHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBEHOTO
LEHTpa, B OpraHu3aludM, MNpeaycCMOTpeHHble 4YacThio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®3, nub0 BbIIIECTOAIIMNA oOpraH (MpU €ro HaTUYUH), MOMJICHKUT
pPacCMOTPEHHIO B TE€UEHHE NSATHAALATH pabouMx JTHEH co JHA ee pEerucTpaluu, a B
ciiydae 0OXaJIoBaHUSI OTKa3a OpraHa, MPeIOCTaBISIONIETO0 MYHUIMIANIbHYIO YCIYTY,
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MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPraHU3alHii, MPEAYCMOTPEHHBIX YacThio 1.1 craTthu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIPABIICHUU JIOMYIICHHBIX OMEYaTOK W OMHMOOK WM B Ciaydae o00KaJOoBaHUA
HApYIICHUs] YCTAaHOBJIEHHOTO CPOKa TaKWX HCIPABICHHUH - B TEUYECHHE MATH pabounx
JHEW CO JHS €€ PETUCTPALUU.

5.6. 1o pe3ynbraTamMm paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
PELIECHU:

1) »xanoba ynoBIETBOpSIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pElIeHus], UCIPABIICHUS TOMYIEHHBIX ONEYaTOK M OIMIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
NPEAOCTABICHUS MYHHIMIIAJBHOM YCIYTM JOKYMEHTaxX, BO3BpaTa 3asiBUTEIIO
JNEHEXHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickoin denepanny, HOPMATHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku TaTtapcran, MyHUIUMIIAIbHBIMH PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCS.

He no3gnee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cinyyae mpu3HaHUS >KaJOOBI MOJJIEKAIIEd YIOBJICTBOPEHHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHpopMalus O JEeHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEAOCTABIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, MpeaycMOTpeHHON yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B nensax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJILHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY/I0OCTBA M yKa3bIBaeTCs MHPOPMALMS O AAIbHEUIINX
JNEUCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOIYyYEHUs
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHsS] O NPUYMHAX MPUHATOTO pEUIeHUs, a TaKke MHpOpManus O MOPSAIKE
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
OPU3HAKOB COCTaBA aJMHUHHUCTPATUBHOIO IIPAaBOHAPYLIEHUS WIM MPECTYIUICHHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HAJeJIEHHBIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Koo,
HE3aMeJINTEIbHO HANPABISIIOT UMEIOLIUECS MAaTEPHAIIbI B OPraHbl IPOKYpPaTyphI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE AaHHBIC ITPCACTABUTCILAL

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHbBIM OpraHom
NPUHATO pelieHre 00 OTKa3e B BblJaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGOpMaIus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBIITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUS MyHUIUMIAIBHOW YCIIYTH 110
BbIJ]a4€ CIIPABKH (BBIMKUCKH) MO CIEAYIOIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABICHUH YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXET OBbITh O0XaJOBaH B JOCYACOHOM TIOpPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, MAaCIOPTHBIC TaHHBIC, PETrUCTPALIUIO
10 MECTY JKUTCJILCTBA, aApeC C-)J'IeI(TpOHHOfI IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asgBienuto [IpuiaararoTcs:

PesynbraTr npenocraBieHus MyHALIMIIAIBHON YCIIYTH, POy NPEI0CTABUTH:

DB Tu4HbIA KaOuHet [lopTasia rocyAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
PecnyOnuku Tarapcran;

D B JINYHBIN KaOuHeT EquHoro noprasna rocyaapCTBEHHBIX U MyHULIMIIATBHBIX
YCIYT;

D B MHOTO(YHKLIHOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHUIMNATIBHBIX yeiayr Pecnyonuku TaTapceran;

B McmOJTHUTEIIbHOM KOMMTETE CTapO‘-IYKaJII/IHCKOFO CCJIBCKOI'O ITOCCIICHUA

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHHCTPAaTUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATFHON YCIYTH TI0 BBIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HcnomHauTenbHOTO KOMUATETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmato 06 ommOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TI0
BbIJIa4€ CIIPABKH (BBIITHCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry wWCOpaBUTh  JOMYHMICHHYK0 TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JOKYMEHT,  SBJISIOINUANCS  Pe3yabTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cinydae mnpuHATHS pelieHHS 00 OTKJIOHEHHWH 3asBiCHHS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKH MPOIITY HAMPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABJICHHMSI 3JICKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
ampecy:

Hacrosiinm noaTBepKaar0: CBEACHUS], BKIIOYCHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEN JIMYHOCTH W NPEICTABISIEMOMY MHOKO JIMI[Yy, a TaKXE€ BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMM  JOKYMEHTOB), TIPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHUSM, YCTAHOBJICHHBIM  3aKOHOJATENLCTBOM  Poccuiickoit
denepani, Ha MOMEHT TPEACTABICHUS 3asBIICHUAS 3TU JOKYMEHTBI JICUCTBUTEIIbHBI U
coJieprKaTr JOCTOBEPHBIE CBEICHUS.

(mara) (Tmoamuch) (©.1.0.)



